
 
 
 

 BB-TEC002-AN02  V01 
 

 Application date: 24JUN2019  1/58 

 
 

Activiteitencentrum 

BIOBANKING 

 
 

Examples of Sample Registrations 

 

 

Table of contents 
 
1. REGISTRY IN .................................................................................................................................. 2 

1.1. Blood processed into two serum samples (fluid parent sample to fluid child 
sample) ............................................................................................................................. 2 

a. Register parent sample TEST01-BLD ..................................................................................... 3 

b. Register child sample TEST01-SER1 ..................................................................................... 7 

c. Register sibling sample TEST01-SER2: ............................................................................... 12 

1.2. Tissue processed into snap frozen tissue and formalin fixed, paraffin 
embedded tissue (Solid parent sample to solid child sample) ....................................16 

a. Register the tissue sample TEST04-TIS ............................................................................... 17 

b. Register the snap frozen tissue sample TEST04-SNP (child from TEST04-TIS) ................. 21 

1.3. Blood processed into DNA (fluid parent sample to complex child sample) ....31 

a. Register EDTA blood sample TEST03-BLD .......................................................................... 32 

b. Register DNA sample TEST03-DNA (child from TEST03-DNA ) .......................................... 36 

1.4. Tissue processed into RNA, subsequently processed into cDNA (solid parent 
sample to complex child sample) ..................................................................................41 

a. Register tissue sample TEST02-TIS ..................................................................................... 42 

b. Register RNA sample TEST02-RNA (child of TEST02-TIS ) ................................................ 46 

c. Register cDNA sample TEST02-cDNA (child of TEST02-RNA ) .......................................... 51 

2. REGISTRY OUT ............................................................................................................................ 55 

2.1. Serum sample used for research ........................................................................55 

 
 

 

  



 
 
 

 BB-TEC002-AN02  V01 
 

  Application date: 24Jun2019       2/58 

 
 

Activiteitencentrum 

BIOBANKING 

 

1. REGISTRY IN 

 
1.1. Blood processed into two serum samples (fluid parent sample to fluid child sample) 

 
A simple derivative of a fluid sample - Serum samples 
 
The example below illustrates how to register two 500 µL serum aliquots derived from a whole blood sample using the PeopleSoft application interface.  
 
a. Register parent sample TEST01-BLD 

o Donor TEST01 (male, 240m old, diagnosed with Crohns’ disease of small intestine) was included in study S-53684 (PI Dr Firstname Lastname) and 
signed an informed consent, including secondary use of the collected material 

o One whole blood sample of 5.00 ml was collected in a serum separator tube (SST) from donor TEST01 on 03JUN2019 at 10:00 at the University 
Hospitals Leuven 

o No known biological or radiation risk was present 
o The whole blood sample (ID: TEST01-BLD) was left to clot at room temperature for one hour 
o The whole blood sample was centrifuged for 10 min at 2000g, at 21°C, with braking and thereby consumed by processing 
o No second centrifugation was performed 

 
b. Register child sample TEST01-SER1 
c. Register sibling sample TEST01-SER2 

o Two serum aliquots of 500 µl were created (ID: TEST01-SER1 and TEST01-SER2) 
o The two serum aliquots were stored at -80°C within 5 minutes of centrifugation at 11:15 
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a. Register parent sample TEST01-BLD 

o Complete the Study and Donor specific information 
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o Complete the sample specific information. 
 

 
  

Please note that the decimal separator  
to be used depends on the regional settings of 

your web browser 
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o Elements 3-7 of the SPREC can be left blank for a sample that has been consumed by processing; these data are registered at the child 
sample level. 
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o Click  to register the sample to the PeopleSoft database. 
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b. Register child sample TEST01-SER1 

 

o After saving sample TEST01-BLD, the “Create child” button to the right of the sample ID will no longer be greyed out. Click this button to 
create a child (TEST1-SER1) from sample TEST01-BLD 

 

 
 

o When clicking the “create child” button, the question below will appear. A serum sample is a simple derivative, therefore you should select 
“No”, after which you will return to the data entry form. 
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o All study and donor information from the parent sample is copied to the child sample. 
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o Sample specific data has to be completed for the child. 
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o Click  to register the sample to the PeopleSoft database.  
 

   

Make sure to select “N” as the fifth SPREC 
element  if  no 2nd centrifugation was performed 

to avoid this being reported as unknown (“X”)  
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c. Register sibling sample TEST01-SER2:  

o After saving sample TEST1-SER1 the “Create sibling” button (second button to the right of the sample ID) will no longer be greyed out. Click 
this button to create a sibling SER2 from SER1, generating a second child from parent sample TEST01-BLD. 

 

 
 

o All data regarding the donor, study and sample, except the sample ID, is copied from the first child sample to the sibling sample. 
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o Fill out the sample ID 
o Verify quantities and adjust if necessary 

 

 
  

If the blood sample was consumed then  
the amount used from the parent to create the 

aliquot is equal to the volume of the parent 
divided by the number of aliquots. 
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o Click  to register the sample to the PeopleSoft database.  
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1.2. Tissue processed into snap frozen tissue and formalin fixed, paraffin embedded tissue (Solid parent sample to solid child 

sample) 

 
A simple derivative of a solid sample 
 
The example below illustrates how to register a snap frozen tissue and formalin fixed, paraffin embedded tissue using the PeopleSoft application interface. 
 

a) Register tissue sample TEST04-TIS 
o Donor TEST04-TIS (Female, 600 months old, diagnosed with Malignant neoplasm: Descending colon) was included in study S51411 (PI Dr 

Firstname Lastname) and signed an informed consent, including secondary use of the collected material. 
o One piece of colon tissue was collected as a surgical excision. 
o Vascular clamping was performed on the 12th of June 2019 at 07:00. The sample tissue was collected at 09:00 the same day. 
o Cold ischemia temperature was 4°C 

 
b) Register the snap frozen tissue sample TEST04-SNP (Child of TEST04-TIS) 

o Half of the collected tissue was than snap frozen the 12 of June at 09:45 
o After which the snap frozen tissue sample (TEST04-SNP) was stored on the 12th of June 2019 at 10:00 in a 1- to 2-mL polypropylene tube at a 

temperature of -80°C. 
 

c) Register FFPE tissue sample TEST04-FFPE (child of TEST04-TIS) 
o The other half of the collected tissue sample was processed into FFPE tissue, consuming the collected colon tissue. 
o Fixation with non-buffered formalin started the 12 of June at 10:00 for a period of six hours. 
o After which it was embedded into paraffin and stored at room temperature on the 14th of June 2019 at 10:00. 
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a. Register the tissue sample TEST04-TIS 

o Complete the Study and donor specific information 
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o Complete the Sample specific information. 
 

  

Please note that the decimal separator  
to be used depends on the regional settings of 

your web browser 
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o Elements 3-7 of the SPREC can be left blank for a sample that has been consumed by processing; these data are registered at the child 
sample level. 

 

 
  



 
 
 

 BB-TEC002-AN02  V01 
 

  Application date: 24JUN2019       20/58 

Activiteitencentrum 

BIOBANKING 

o Click  to register the sample to the PeopleSoft database.  
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b. Register the snap frozen tissue sample TEST04-SNP (child from TEST04-TIS)  

o After saving sample TEST04-TIS, the “Create child” button right of the sample ID will no longer be greyed out. Click this button to create a 
child from sample TEST04-TIS  

 

 
 

o When clicking the “create child” button the question below will appear. A snap frozen tissue sample is a simple derivative, therefore you 
should select “No”, after which you will return to the data entry form. 
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o All study and donor information from the parent sample is copied to the child sample 
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o Sample specific data has to be completed for the child 
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o Click  to register the sample to the PeopleSoft database.  
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o Click the “Show parent” button to return to the PeopleSoft Form containing the data regarding the colon tissue parent sample (TEST04-TIS). 
 

 
 

o Click on the “Create child” button to create a second child from the colon tissue sample (TEST04-TIS).  
 

 
 

o When clicking the “create child” button the question below will appear. A FFPE tissue sample is a simple derivative, therefore you should 
select “No”, after which you will return to the data entry form. 
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o All study and donor information from the parent sample is copied to the child sample. 
 

 
  



 
 
 

 BB-TEC002-AN02  V01 
 

  Application date: 24JUN2019       28/58 

Activiteitencentrum 

BIOBANKING 

o Sample specific data has to be completed for the child 
 

   

Please note that the decimal separator  
to be used depends on the regional settings of 

your web browser 
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o Click  to register the sample to the PeopleSoft database.  
 

 

  



 
 
 

 BB-TEC002-AN02  V01 
 

  Application date: 24JUN2019       31/58 

Activiteitencentrum 

BIOBANKING 

1.3. Blood processed into DNA (fluid parent sample to complex child sample) 

 
A complex derivative of a fluid sample 
 
The example below illustrates how to register DNA derived from an EDTA blood sample using the PeopleSoft application interface.  
 

a) Register Blood sample TEST03-BLD 
o Donor TEST03 (Male, 550 months old, diagnosed with Ankylosing spondylitis) was included in study S51013 (PI Dr Firstname Lastname) and 

signed an informed consent, including primary use of the collected material. 
o One whole blood sample of 5.00 ml was collected using an EDTA tube from donor TEST03 on the 12th of June 2019 at 10:00 at UZ Leuven. 
o No known biological or radiation risk was present. 
o Extracting the DNA, the entire EDTA sample was consumed.  

 
b) Register DNA sample TEST03-DNA (child of TEST03-BLD) 

o 5 mL from the EDTA sample was used to extract DNA (TEST02-RNA). Sample processing is executed based on a reviewed SOP. 
o A 50 µL DNA sample with a concentration of 100 ng/µL was created. 
o Prior to processing the tissue sample was stored at 4°C. 
o Processing started the 12th of June 2019 at 12:00 end ended the same day at 16:30. 
o The DNA sample was kept refrigerated (4°c) awaiting long-term storage. 
o At 17:00 the sample was then stored at -20°C. 
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a. Register EDTA blood sample TEST03-BLD 

o Complete the study and donor specific information 
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o Complete the Sample specific information 
 

 
  

Please note that the decimal separator  
to be used depends on the regional settings of 

your web browser 
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o Elements 3-7 of the SPREC can be left blank for a sample that has been consumed by processing; these data are registered at the child 
sample level. 

 

  



 
 
 

 BB-TEC002-AN02  V01 
 

  Application date: 24JUN2019       35/58 

Activiteitencentrum 

BIOBANKING 

o Click  to register the sample to the PeopleSoft database.  
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b. Register DNA sample TEST03-DNA (child from TEST03-DNA)  

o After saving sample TEST03-BLD, the “Create child” button right of the sample ID will no longer be greyed out. Click this button to create a 
child from sample TEST03-BLD  

 

 
 

o When clicking the “create child” button the question below will appear. A DNA sample is a complex derivative, therefore you should select 
“Yes”, after which you will return to the data entry form. 
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o All study and donor information from the parent sample (TEST03-BLD ) is copied to the child sample 
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o Sample specific data has to be completed for the child 
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o Click  to register the sample to the PeopleSoft database  
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1.4. Tissue processed into RNA, subsequently processed into cDNA (solid parent sample to complex child sample) 

 
A complex derivative of a solid sample 
 
The example below illustrates how to register RNA derived from snap frozen heart tissue as well as a cDNA sample derived from this RNA using the 
PeopleSoft application interface.  
 

a. Register tissue sample TEST02-TIS  
o Donor TEST02 (Female, 908 months old, diagnosed with Cardiomyopathy due to drugs and other external agents) was included in study 

S51013 (PI Dr Firstname Lastname). Residual material was collected. The donor did not exercise her right to opt out so consent is presumed to 
be given. 

o A 0,6g sample of a heart weighing 300 g was collected as a surgical excision. 
o Vascular clamping was performed on the 12th of June 2019 at 22:30. The sample was collected at 23:45. 
o Cold ischemia temperature was 4°C 
o Fixation/stabilization was initiated the same day at 23:45 by snap freezing the sample. 
o The tissue sample (TEST02-TIS) was then stored on the 13th of June 2019 at 00:35 in a 1- to 2-mL polypropylene tube at a temperature of -

80°C. 
b. Register RNA sample TEST02-RNA (child of TEST02-TIS ) 

o 0,02 g from the previously stored tissue sample (TEST02-TIS) was used to extract RNA (TEST02-RNA). 
o Prior to processing, the tissue sample was stored at 4°C. 
o Processing started the 13th of June 2019 at 11:00 end ended the same day at 16:00. 
o A 20 µL RNA sample with a concentration of 150 ng/µL was created based on an experimental description/draft SOP. 
o The RNA sample was kept refrigerated (4°c) awaiting long-term storage. 
o At 16:05 the sample was then stored at -80°C 

c. Register cDNA sample TEST02-cDNA (child of TEST02-RNA) 
o 3,30 µL of the RNA sample was used to create the cDNA sample. 
o Prior to processing the RNA sample was stored at 4°C. 
o Processing started the 15th of June 2019 at 11:00 end ended the same day at 15:00. 
o A 10 µL cDNA sample with a concentration of 120 ng/µL (TEST02-cDNA) was created based on an experimental description/draft SOP . 
o The cDNA sample was kept refrigerated (4°c) awaiting long-term storage. 
o At 15:10 the sample was then stored at -80°C. 
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a. Register tissue sample TEST02-TIS 

o Complete the Study and donor specific information 
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o Complete the Sample specific information. 
 

 
  

Please note that the decimal separator  
to be used depends on the regional settings of 

your web browser 
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o Click  to register the sample to the PeopleSoft database  
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b. Register RNA sample TEST02-RNA (child of TEST02-TIS)  

o When saving sample TEST02-TIS the “Create child” button will no longer be greyed out. Click this button to create a child from sample 

TEST02-RNA  

 

 
 

o When clicking the “create child” button the question below will appear. A RNA sample is a complex derivative, therefore you should select 
“Yes”, after which you will return to the data entry form. 
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o Data related to donor and study from the parent sample is copied to the child sample. 
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o Sample specific data has to be completed for the child. 
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o Click  to register the sample to the PeopleSoft database  
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c. Register cDNA sample TEST02-cDNA (child of TEST02-RNA)  

o When saving sample TEST02-RNA the “Create child” button will no longer be greyed out. Click this button to create a child from sample 

TEST02-RNA  

 

 
 

o Details on the donor and study will be copied over from the parent sample 
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o Fill out the sample details for sampleTEST02-cDNA 
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o Click  to register the sample to the PeopleSoft database  
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2. REGISTRY OUT 

2.1. Serum sample used for research 

o Sample TEST01-SER1 is registered OUT as it is used in an assay performed at the PI’s laboratory. 
o The sample has to be registered OUT completely, although only 200 µl will be used for the assay. 
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After use, the remainder of the sample (300 µl) is returned to storage. 
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As an example, at the end of the study, the sample is destroyed. 
 

 


